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MOJIOKEHUE O IKOJBbHON BUBJIUOTEKE
MBOY Oxktsaopbckas COLI

I. O0uue moJioKeHUst

1. Hacrosmiee mnonoxeHHe perjaMeHTHpyeT MAeSITeIbHOCTh OMOMMOTeKHM MYyHHIMIIAIBEHOTO
OropKEeTHOTO 001Ieo0pa3oBaTeIbHOr0 yuapexaeHus "OKTA0pbCcKas cpeaHss o0meoopa3oBaTebHas
mkona" Jlenunckoro paiiona Pecriyonuku Kpeim (MBOY  Oxtsiopsckas COL™).

2. Hacrosmiee nmosioxxeHue pazpadoTaHo B cCOOTBETCTBHH ¢ DeepanbHbIM 3aKk0HOM OT 29.12.2012
No 273-®3 «O6 ob6pazoBanuu B Poccuiickoit denepanuny», npukazom Munduna Poccun ot
30.03.2015 Ne 521 «OO0 yrBepkaeHUU (HOPM TEPBUYHBIX YYETHBIX JOKYMEHTOB M PETHUCTPOB
OyXrajTepckoro ydera, MpUMEHSIEMBIX OpraHaMHi TOCyJapCTBEHHOW BJIACTH (TOCYIapCTBEHHBIMU
OpraHaMH), OpraHaMd MECTHOTO CaMOYIIpPaBJICHUS, OpraHamMH YIpPaBJIEHUS TOCYIapCTBEHHBIMU
BHEOIO/DKETHBIMH ~ (JOHJIAMH, TOCYAAapCTBEHHBIMU (MYHUIUNAIBHBIMU) YUPSKICHUSAMHU, H
Metoauueckux yKazaHui MO UX MPUMEHEHHUIO», TpukazoM MuHkynbTypsl Poccun ot 08.10.2012
No 1077 «O6 yrBepxaeHuu Ilopsaka ydera JOKYMEHTOB, BXOJSAIIUX B COCTaB OMOIMOTEYHOTO
dbonma», muckMoM MunobpaszoBanus Poccum ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHom
MOJIOKEHUH O OmOImoTeke 00I11e00pa3oBaTENbHOTO yUpexaeHus», denepalbHbIM 3aKOHOM OT
25.07.2002 Ne 114-®3 «O npoTUBOACHCTBUM 3KCTPEMHUCTCKOM AesiTeabHOCTH»,DenepanbHOro
3akoHa OT 29.12.1994 Ne 78-D3 «O 6ubmuoTeyrHom nene», DeaepanbHoro 3akoHa ot 24.11.1995
Nel81-D3 « O counanbHOM 3amKTe MHBAIUI0B B Poccuiickoit deaeparumy.

3. bubnunoreka sBnsercs CTpykTypHbIM mnoapasaeneHueM MBOY  Oxrabpbckas COIL,
YYaCTBYIOIIMM B Y4eOHO-BOCIHMTATEIHHOM IpOLECCe B IENSIX OOecredeHus IpaBa yYaCTHUKOB
0o0pa3oBaTeNbLHOTO Mpollecca Ha OecliaTHOE MOJIb30BaHHe OWOIMOTEYHO-UH(POPMAIIMOHHBIMU
pecypcamu.

4. CornacHo 4.l cr.5, u 4 cr 8 ®denepanpHoro 3axkoHa ot 29.12.1994 Ne 78-®3 «O
OMOMMOTEYHOM JeNiey» KaKIbli TpaKIaHUH HE3aBHCUMO OT TO0JIa, BO3pacTa, HAIMOHAIBLHOCTH,
0o0pa3oBaHUs, COLUATHHOTO MOJIOXKEHHS, OTHOIIEHUS! K PETUTMHU MMEeT MpaBo Ha OMOIMOTEYHOE
oOcny>xuBanue Ha Tepputopun Poccuiickoii denepanum.

5 . llenun mkonbHON OMOIMOTEKHM COOTHOCSTCA C LENSIMHU IIKOJbL: (OpMUpOBaHUE OOIIeH
KYJIBTYpPBI JINYHOCTH O0YYaIONINXCS HA OCHOBE YCBOCHHUS 003aTEIbHOTO MUHUMYMa COJIEP KaHUS
0011e00pa30BaTeNbHBIX MPOTPaAMM, WX aJanTalus K KU3HU B OOIIECTBE, CO3/IaHWE OCHOBBI IS
OCO3HAHHOTO BBIOOpAa ¥ TOCJEIYIOIIET0 OCBOCHHS MPOQECCHOHANBHBIX 00pa30BaTEIbHBIX
MPOrpamMM.

6. IlkonpHas OMONMHOTEKAa PYKOBOJCTBYETCS B CBOEH JAeATEIbHOCTH (pelepanbHBIMH 3aKOHAMH,
ykazamMu Hu pacnopsbkeHusMu IIpesunenrta Poccuiickoit @epepanuy, I[IOCTaHOBICHUSAMH U
pacniopsokenusimu - [IpaBurensctBa Poccuiickont  ®depepanuu, peumieHusMH  MuUHUCTEpPCTBA



oOpasoBanus Poccuiickoit @enepannu, [lonoxxenneMm o GMOIHOTEKE, YTBEPKICHHBIM JUPEKTOPOM
LIKOJIBI.

7. IlopsoK MONMB30BaHUA UCTOYHUKAMU MH(DOPMAINH, ITEPEYCHb OCHOBHBIX YCIYTI M YCIOBHUS MX
npenocTaBieHusa onpenenstorcd [lonokeHueM O IIKOJBHON OUONIMOTEKE, YTBEP)KIECHHBIM
JUPEKTOPOM IIKOJIBI.

8. lllkoya HECeT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KaueCTBO OMOIMOTEYHO-WH(POPMALIMOHHOTO
o0CTyKMUBaHUST OMOITHOTEKH.

9. Opranmsanusi OOCITYXHBaHHS YYaCTHHKOB OOpPa30BaTENLHOTO IMpOIecca TMPOU3BOIUTCS B
COOTBCTCTBUM C IIpaBHJIaMH TCXHUKH 0€30MacHOCTH.

II. OcHoBHBIE 32/1a4U

OCHOBHBIMH 33/1a4aMU IITKOJIFHOW OMOIMOTEKH SIBIISIIOTCS:

a) oOecrieyeHHEe ydacTHHKaM OOpa30BaTENIBLHOTO Tpoliecca - OOy4JaroIUMCS, TEeAaroru4ecKumM
paboTHUKAaM, poauTeNsIM (MHBIM 3aKOHHBIM MpEACTaBUTENSIM) oOywaromuxcs (naisee -
MOJIB30BATENSAM) - JOCTyna K HWH(OpMaIuu, 3HAHUSM, KyJIbTYPHBIM HEHHOCTSIM ITIOCPEACTBOM
WCTIOJIb30BaHUST OMOIMOTEYHO-MH(POPMAITMOHHBIX PECYPCOB MIKOJBI HA PA3JIMYHBIX HOCHUTEISX:
OyMa)XHOM  (KHWKHBIM  QOHI, (QOHJ  NEepUOJUYECKMX  M3AAHWUN),  KOMMYHHKaTHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTENISX;

0) BOCHHTaHHME KYJIbTYpPHOTO U TPaKJAHCKOTO CaMOCO3HAHUS, IOMOLIb B COLMAIH3ALUH
o0yuarouierocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHINAIA;

B) (popmMupoBaHHE HABHIKOB HE3aBUCHMOTO OMOJMOTEYHOTO TMOJB30BATElNsA: OO0ydeHHE TOUCKY,
0TOOPY M KPUTHUYECKOH OIICHKE WH(OpMAInK;

I') COBEPLICHCTBOBAHMUE MPEAOCTABISIEMbIX OMOIMOTEKONW YCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MH(QOPMAIIMOHHBIX ~ TEXHOJIOTUH W KOMIBIOTEPU3ANMH  OMOJIMOTECYHO-UH(POPMAIIMOHHBIX
porieccoB, GopMUpoBaHrE KOM(DOPTHOM OMOITHMOTEIHOM CPEeIbI.

III. OcHoBHbBIE PyHKIUM

Jlist peanu3anuu OCHOBHBIX 3a/1a4 OMOMOTEKA:

a) dopmupyet GoH OMOINOTEUYHO-UHPOPMAIIMOHHBIX PECYPCOB IITKOJIBIL:

* KOMILICKTYET YHUBEPCAIBHBIH (POH] yIeOHBIMHU, XYI0KECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
MeIarOTHYECKUME M HAyYHO-TIOMYJISIPHBIMU JIOKYMEHTaMHU Ha TPATUIIMOHHBIX M HETPAIUIIHOHHBIX
HOCHTENSIX HHDOpMAIHH;

0) co3maet HH(PpOPMAITMOHHYIO MPOTYKITHIO:

* OCYILECTBIISICT AHAJTMUTUKO-CHHTETHUECKYIO TIepepadoTKy WH(OPMAIIHH;

* Oprau3yeT H BEICT CHPAaBOYHO-OMOIMOTpaduyeckuil ammapar: KaTanord (audaBUTHBIH,
CHCTEMATHUYECKHI1), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKYy CTaTeH, TEMaTHYECKHE KapTOTEKH),
AJIEKTPOHHBIN KaTaJIOoT;

* pa3zpabaThiBaeT pekoMeHAaTeIbHble Onbarorpaduyeckue mocoous (CIUCKU, 0030PbI, YKa3aTelu
U T.IL);

* oOecnieunBaeT MHGOPMHUPOBAHKE TI0JIB30BATENICH 00 HHPOPMAIIMOHHOM MTPOAYKITUH;

B) ocymectBisieT aupdepeHnrpoBaHHOe OUOIMOTEYHO-UH(POPMAIIMOHHOE  O0OCTY)KHBaHUE
oOyuaronmxcs:

* opraHusyer oOy4YeHHE HaBBIKaM HE3aBHCHUMOTO OMOIMOTEYHOTO MOJB30BATENS U MOTPEOUTENS
nH(pOpMaIIHY, COJIEHCTBYET UHTETPAIIUN KOMILIEKCa 3HAHHM, YMEHUI U HaBBIKOB PabOTHI C KHUTOU
U MHpOpMaIHei;

* OKasbIBaeT MH(OPMALMOHHYIO MOJACPKKY B PEIICHHH 3a]ad, BOSHUKAIOIIUX B IMPOIECCE UX
yueOHOM, caMo00pa3oBaTeIbHON U TIOCYTOBOM JA€ATEIHLHOCTH;

r) ocymecTBiaseT auddepeHIupoBaHHOEe OUOIMOTEUHO-UH(POPMAIIMOHHOE OOCTY)KHBaHUE
MeJarornyeckux paboTHUKOB:

* BBISBJISIET HHPOPMAIIMOHHBIE TTOTPEOHOCTH U YIOBIETBOPSET 3aMpPOCHI, CBA3aHHBIE C 00yYeHHEM,
BOCITUTAaHHEM U 3JIOPOBBEM JIETEH;

* BBUIBISIET HMH(OPMAIIMOHHBIE TOTPEOHOCTH U YJOBIETBOPSIET 3ampockl B 00JIacTH
MeJarornYeCcKuX NHHOBAIIUN M HOBBIX TEXHOJIOTHIA;



* coneiicTByeT Npo(ecCHOHATBFHON KOMIIETCHIIMH, MOBBIIMICHUIO KBATU(UKALUHU, MPOBEICHUIO
aTTeCTallUU MEeIarornyeckux paboTHUKOB;

* co3xaeT OaHK Menarormyeckoid MHQPOPMAIMN KaK OCHOBBI €IMHON MH(OPMAIIMOHHON CITyKOBI
00111€00pa30BaTEIBHOTO YUPEKACHUS, OCYIIECTBISET HAKOIUIEHUE, CUCTEMATH3aINI0 HH(OpMAIUN
110 MpeAMETaM, pas3eiaaM U TeMaM;

* OpraHmM3yeT AOCTYN K OaHKy IeAarorudeckoi mHpopMaluy Ha JIOOBIX HOCHUTEISX, MPOCMOTP
JJIEKTPOHHBIX BEPCUH NEAATOTUYECKUX U3AAHMI;

* OCYyHIECTBIISIET TeKyliee nHpopMUpoBaHUE (THH HH(POPMAIUH, 0030pHl HOBBIX MOCTYIUICHUH U
nyOonuKanuii), WHPOPMHPOBAHWE  PYKOBOACTBA  INKOJBI IO  BONPOCaM  YIPaBJICHUS
00pa3oBaTebHBIM POIIECCOM;

* CIOCOOCTBYET MPOBEICHHUIO 3aHATHH 110 POPMHUPOBAHUIO HHPOPMAITMOHHON KYIbTYPHI;

n) ocymiecTBisieT auddepeHiupoBaHHoe  OMOTMOTEYHO-UHPOPMAIIMOHHOE  OOCTYy>KMUBaHUE
poauTenel (MHBIX 3aKOHHBIX NPEACTaBUTENEH ) 00yUaroIuXcs:

* YIOBJIETBOPSET 3aIIPOCHI M0JIb30BaTeNe U NHHOPMUPYET O HOBBIX MOCTYIJIEHUSAX B OMOINOTEKY;
* KOHCYJBTHPYET IO BOIPOCAM OpPraHU3allMM CEMEMHOro YTEHUs, 3HAKOMUT C MHpopManuei 1o
BOCIHUTAHUIO ICTCH;

* KOHCYJBTUPYET MO BOIIpocaM y4eOHBIX U3JaHUM JUTsl 00yJaromuxcsl.

IV. Opranuszanus aesiTeJJbHOCTH OHOJINOTEKH

1. lllkonpHas OuMOIMOTEKA MO CBOEH CTPYKType NeNuTcs Ha a0OHEMEHT, YMTaJbHBIA 3aj, OTIeNl
Y4E€OHHUKOB U OTAEJ METOMUECKON JIUTEPATYPHI IO TIPEMETaM.

2. bubnuoTtedyHo-uHGOPMAILIMOHHOE OOCITY)KMBAaHHE OCYIIECTBIIAETCS Ha OCHOBE OMOIMOTEHHO-
MH()OPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C YUCOHBIM M BOCITUTATEIHHBIM IJIAHAMH IITKOJIBI U
MJIaHOM PaOOTHI MIKOJIBHOW OUOIHMOTEKH.

3. B nensax obecrieuenns MoAepHHU3AIMU OMOIMOTEKH B YCIOBUAX HHGOPMATH3aIIuK 00pa30BaHUS
U B IIpeJIeNIax CPECTB, BHIICISAEMbIX YUPEIUTENIAMHU, IIKOJIa o0ecreunBaeT OMOIUOTEKY:

* TrapaHTUPOBAHHBIM (PUHAHCUPOBAHHEM KOMIUICKTOBAHUS OMOJIMOTECYHO-MH(POPMAIIMOHHBIX
pEeCypcoB;

* TEJIEKOMMYHHKAI[MOHHOW M KOMUPOBAJHHO-MHOXXUTEIHHOW TEXHUKOH M HEOOXOIUMBIMU
MIPOrpaMMHBIMH MPOJAYKTaMHU;

* OMOITMOTEUHOM TEXHUKOM U KaHUEISIPCKUMHU MPUHAIICKHOCTIMHU.

4. Illxoma co3maer yclnoBUS Ui COXPAHHOCTH JIMTEpaTypbl, OOOpyIOBaHUS U UMYIIECTBA
OUOIHOTEKH.

5. OTBETCTBEHHOCTh 3a CHCTEMAaTHMYHOCTb M KadeCTBO KOMIUIEKTOBaHMSI OCHOBHOTO (hoHa
OMOMMOTEKH, KOMIUICKTOBaHHE y4eOHOTro (oHAAa B COOTBETCTBUH C (eJepabHBIMU TEPECUHSIMHU
y4eOHMKOB M y4yeOHO-METOJAMYECKUX U3JaHUM, CO3JaHHE€ HEOOXOIAUMBIX YCIOBUH  JUIS
JeSITeNbHOCTH OMOTMOTEKH HECET AUPEKTOP IIKOJIBI.

6. PexxuM paboOThl MIKOJIHHONW OMOMHMOTEKH ONpeAeseTcsl JUPEKTOPOM IIKOJIBI B COOTBETCTBHHU C
[IpaBunaMu BHYTpEHHETO PACIOPSIIKA LITKOJIBI.

7. bubnnoreyno-uHGoOpMAIMOHHOE OOCIY)KUBAHHUE OCYIIECTBISIETCS B COOTBETCTBUH C
mporpaMMamMd ¥ IJlaHamMu paboThl OUONIMOTEKHM 0O0pa30BaTENbHONW OpraHM3alli Ha OCHOBE
06100 TeYHO-UH(OPMAITUOHHBIX PECYPCOB.

8. bubnmorexka BmpaBe NPEIOCTABIATh IUIATHBIE OWMOIMOTEUYHO-MH(POPMAIIMOHHBIE YCIIYTH,
nepeyeHb KOTOPBIX OMpPEeNsIeTcs YCTaBOM 00pa30BaTeNbHOM OpraHu3aliy.

9. VYuer nmocrynjieHusi 4 BbIOBITHS JOKYMEHTOB 0M0IM0Te4HOro oHIa
9.1. CeeneHusi 0 BKIIFOYAEMBIX B OMOMMOTEUHBIM (OHJ AOKYMEHTaX (PUKCHUPYIOTCS B KHUTE
CyMMapHOTro y4yeta 6MOnHoTeuyHOro (GOHIa (1ucmul CymMmaprno2o yuema oOubauomeyrno2o (ouoa,
AHCYPHAT).
9.2. CyMMapHbIif  y4eT TMOCTYIUICHHSI 3JIEKTPOHHBIX CETEBBIX JIOKAJIBHBIX JIOKYMEHTOB
BEJIETCS B DJIEKTPOHHOM peecTpe.
9.3. JIOKyMEHTBI, TOATOTOBJICHHBIE K MpHEMy B OMONMMOTeYHBIH (HOHMA, MOJABEPraroTCs
NepBUYHON 00pabOTKEe M MHAWBUIYAIbHOMY YUETY.
9.4. WuauBuUayabHBI y4eT JOKYMEHTOB OCYIIECTBISIETCS IYTEM IPHCBOCHHUS KaKIOMY



IK3EMIUIAPY JOKYMEHTA PETHCTPALMOHHOIO HOMEPA, MHOTO 3HAKa B Ka4€CTBE PETHCTPALMOHHOTO
HOMEpa (CHUCTEMHOIO HOMEpa KOMIIBIOTEPHOM NporpamMmbl, IITPUX-KOJA U JAPYIUX).
WuauBuyaibHBI HOMEP 3aKpeIIsieTcs 3a JOKYMEHTOM Ha BCE BPEMs €r0 HaXOXAEHUs B (OHIE
6ubnmoteku. PerucrpanonHbsie HOMEpa UCKITIOUEHHBIX U3 (POHAA JOKYMEHTOB HE NMPHCBANBAIOTCS
BHOBb IIPUHATBHIM JOKYMECHTaM.

9.5. Perucrpanmonnsle HOMeEpa IIPOCTABIIKOTCS HENOCPEACTBEHHO Ha JOKYMEHTax U
OTPaXKAIOTCS B PETUCTPE MHMBHUIYATHHOTO y4eTa JOKYMEHTOB, IPUHSATOM B OMOIHOTEKE.
9.6. B perucrtp BOucChIBaroTCA AAaHHBIE O KaXKJIOM JOKYMEHTE: JaTa 3allUCH B PErucTpe,

PEeTUCTPAIIIOHHBI HOMEP, KpaTkoe OnOImorpaduueckoe onrcaHue JTOKyMEHTa (aBTOp, 3aryiaBue,
TOM, YacCTb, BBIITYCK, MECTO U I'0JT U3/IaHUs), LIeHa TOKYMEHTA.

9.7. NHpuBuayanbHBId  yd4eT MEPUOAMYECKUX HW3JAHMM BENETCS B PETUCTPALMOHHOU
KapTOTEKe MEePUOINYECKUX U3AAHUN, MpeJHa3HAYeHHOM JUIs yyeTa Kak/I0TO Ha3BaHUS M KaXKIO0ro
IK3EMIUISIPA (8 ABMOMAMUIUPOBAHHOU OA3€ OAHHBIX).

9.8. JlokymMeHTBl, BKItO4aeMble B (oHJ OuOnnoTeku, Mapkupytorcs. IIpu 3Tom Moryr ObITH
WCII0JIb30BAHBI IITEMIIENN, KHIDKHbIE 3HAKU, UHIUBUAYAJIbHbIE IITPUXOBBIE KOJBI, IPYTU€ BUIbI
MapKHUPOBKH.

9.9. Ha poxymeHTax, SBISIOIIMUXCS MPUIOKEHUEM K OCHOBHOMY HOCHUTEIK M €ro
HEOTBHEMJIEMOM YaCThIO, POCTABJIISAIOTCS T€ K€ PEKBU3UTHI, UTO U HA OCHOBHOM JIOKYMEHTE.
9.10. Ha  nOpuHATBIX  NEpBUYHBIX  YYETHBIX  JOKYMEHTaX  IMPOU3BOJUTCS  3aIKCh,

MOATBEPKIAIOIIAs, YTO MOCTYNUBIINE TOKYMEHTHI IPUHATHI B OMOINOTEUHBIN (GOH KaK B 0OBEKT
0Cc000 IIEHHOTO JBMKUMOI0 UMYIIECTBA WJIM KaK B 00bEKT HHOTO JIBIYKUMOTO UMYILECTBA.

9.11. [lepBruHBIE ydeTHBIE JOKYMEHTHI, TOATBEPKAAIONINE (PAKT TIOCTYIUICHUS, TIEPEAAtOTCS B
OyXxrantepuio JJisl BKIIIOUEHHUS B yueT OubinoTedHoro GpoHpa.
9.12. JIoKyMEeHTBI BBIOBIBAIOT M3 OMONMHOTEYHOTO (DOHAA B CBSI3HM C (DU3MYECKOW yTPaTOW WIIH

YAaCTUYHOW JMOO TOJMHOW yTpaTod MOTPEOUTETHCKUX CBOMCTB. BBIOBIBalOIIME JTOKYMEHTHI
HCKITIOYAIOTCS U3 OMOIMOTeYHOTO (DOHIA M CIIUCHIBAIOTCS.

9.13. BriObiTHE mOKymMeHTOB W3 OubmmoredyHoro ¢oHma opopmiseTcs akKTOM O CIHCAHUH
HCKIIFOYCHHBIX 00BbEeKTOB OnbOamotreunoro ¢ouaa mo gopme 0504144 (manee - akT O CIHUCAHUN),
yTBepkAeHHOU npukazoM Munduna Poccun ot 30.03.2015 No 52H.

9.14. K akty o cnmcanum mpuiaraeTcs CHHCOK Ha HCKIIOUYEHHE OOBEKTOB OMOIMOTEHYHOTO
¢donma (manee - COMCOK), KOTOPBIA BKIIIOYACT CIEAYIOIINE CBEICHUS: PErUCTPALMOHHBIN HOMED U
mudp XpaHeHUS [JOKyMEHTa, KpaTkoe Oubnuorpadguueckoe omucaHue, LEHYy JOKYMEHTa,
3a(UKCUPOBAHHYIO B PErHCTPE UHAUBHUAYAILHOTO yyeTa JOKYMEHTOB, KOO(PPHUIIMEHT MEePEOLICHKH,
LIEHY MOCJIE MEePEOLEHKU U 00IIYI0 CTOUMOCTb UCKIIIOYaEMbIX IOKYMEHTOB.

9.15. Jlns mnedaTHbIX JOKYMEHTOB BPEMEHHOIO XpaHEHUs [OIyCKaeTcs 3aMeHa CIIHCKa
KHIKHBIMH (OPMYIISIpaMu.

9.16. Jl71sg ToKyMeHTOB, 00pabOTaHHBIX IPYNIOBBIM (YIIPOIEHHBIM) CITIOCOOOM, BMECTO CITHCKA
JlaeTcs MepeueHb PerucTPalMOHHBIX HOMEPOB, BUJI UCKITIOYAEMbIX U3/IaHUN, UX KOJHMUYECTBO.

9.17. K axkTy O cHOHUCaHWU MO MPUYMHE YTpaTbl M CIUCKY MPUIATAIOTCS JAOKYMEHTHI,
MOATBEPKAAIOIIUE yTPaTy (MOSICHUTEIbHAsS 3alluCKa, B CIy4yae Kpa)Xu WIM XHUIIEHUS - MPOTOKOII,
aKT, 3aKJIIOUEHUE YIIOJTHOMOYEHHBIX OPTraHOB, MPU BO3MEIIEHUH yiiepOa - (UHAHCOBBIM JOKYMEHT
0 BO3MEIIEHUH YIepoa).

9.18. [Tocne 3aBepuieHUS MEPOMPHUATHN, MPEAYCMOTPEHHBIX AaKTOM O CIHUCAaHWUH, TEpPBbII
DK3EMIUISP aKTa O CIHCAaHWU CO CHUCKOM M JOKYMEHTOM, TOJTBEPKIAIONINM BBIOBITHE,
nepenaeTcsi B OyXralTepuro, BTOPO SK3EMILISIp OCTaeTcs B OMOIHOTEKeE.

10. IlpoBepka HAJIUYHMSA JOKYMEHTOB O0MOJIHOTE4YHOro poHaa
10.1. IIpoBepka HanmuuMs AOKyMEHTOB OuOnMMoTeuHOro ¢oHaa (mamee - mpoBepka (oHIA)
MIPOU3BOIUTCS B 0053aTEIHHOM MOPSIKE:
— IIPU BBISIBICHUH (DAKTOB XUILEHUS, 3I0YIIOTPEOICHHS UM IOPYH JOKYMEHTOB;
— B Cllyyae CTUXMHHOTO O€ICTBHS, IMOXKapa WIN JIPYTUX YPE3BBIYAWHBIX CHUTYaIHi,
BBI3BaHHBIX SKCTPEMAIIbHBIMU YCIIOBUSIMU;
— [IPU PEOPraHU3alUU UIH JTUKBUAALUN OUOIHOTEKH.
10.2. Tlpu BbIsIBIEHMM B Tpolecce TMpoBepkd (OHJA OTCYTCTBYIOIIMX JOKYMEHTOB U



HEBO3MOXKHOCTH YCTAaHOBJICHHMSI BHMHOBHBIX JIMIl YOBITKM IO HEJOCTayaM CIIMCBIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

11. [Topsimox mpoBeneHHUss CBEPOK OMOMMOTEYHOTO (DOHAA W TOCTYIUICHHS JUTEPATYpPHI C
«DenepanabHbIM CIIMCKOM 3KCTPEMUCTCKOM JIMTEPATYPhI»

11.1. C uenpro 0OHOBIEHUST HHPOPMAIIUU TIO CIIHCKY IKCTPEMHUCTCKUX MATEPUATIOB PETYISIPHO
(1 pa3 B mecsn) npoBoauTCs NpocMOTp caiita MunuctepcTBa roctuiun Poccuiickoit @enepannu
http ://www.minjust.ru/nko/fedspisok.

11.2. Ot6op, 3aka3 W TpUOOpETEHHE JUTEPATYPbl C IEJIbIO IOMOJHEHUS OHOIMOTEYHO -
nHpopmannonaoro ¢ouma OO ocymecTBisieTcss Mocie cBepku ee ¢ «PDenepaibHBIM CIUCKOM
9KCTPEMUCTCKOU JINTEPATYPBI».

12. Henonymenne u usbsaitue u3 ¢gonaa 6md1M0TeKH 0puunaabHbIX

MAaTepPHaI0B IKCTPEMUCTCKUX OPraHUu3alui

12.1. W3panus, BKIOYeHHBIE B «®DefepanbHBI CIHCOK AKCTPEMHCTCKOW JIMTEPATyphl», HE
MOTYT OBIThb HPEJICTABIECHbI B OTKPHITOM JOCTYIE€ Ha BBICTABKAX U JIIOOBIM HHBIM CIIOCOOOM
JIOTYILIEHbl K MacCOBOMY pacHpOCTPaHEHHIO CpPeAd YYaCTHUKOB Y4eOHO - BOCIHUTATEIBHOTO
npotrecca.

12.2. B OubnmoTreke 3ampemieHo W3JaHWe W PACHpPOCTPaHEHUE ayAWOBU3YaTbHBIX W JFOOBIX
MHBIX MaTepUalioB, COJIEpKAlIMX XOTs Obl OJAMH U3 MPHU3HAKOB, MPEAYCMOTPEHHBIX 4acThio |
crateu | @enepanbHoro 3akoHa PO ot 25.07.02 Nel 14-®3 «O npoTHBOIEHCTBUN 3KCTPEMHUCTCKON
NeSITEeNIbHOCTH U HalpaBJI€HHBIX Ha HACUJILCTBEHHOE U3MEHEHUE OCHOB KOHCTUTYLIMOHHOTO CTPOS
1 HapymeHue nenoctHoctu Poccniickont @enepanuu.

12.3. B OubOnmoTeke 3ampenieHo Hau4ue Jr00i HHPOpMAINK, MaTEPHAIIOB, TPETYCMOTPEHHBIX
9. 2. ct. 5. @enepanpHoro 3akoHa 29.12.2010r. Ne 436-@3 «O 3amuTe aereil oT HHPOpPMAIUH,
MPUYMHSAIONIEH Bpel UX 3I0POBBIO U PA3BUTHION.

12.4. Tlpu oOHapyXeHHWH MaTepuajoB, 0003Ha4eHHBIXx B T.m. 7.1., 7.2., 7.3. Hacrosiiero
[lonoxenusi, oHn wu3bIMarOTCsT U3 (oHAa OOCTY)KMBAaHUS M CHUCBIBAIOTCS C MOCIEAYIOIIEH
YTUJIM3alUeN U COCTABJICHUEM aKTOB.

13. Jlesionpou3BoACTBO

13.1. Opraauzaius paboThI C TOKYMEHTaMU I10 y4eTy OubnrnoTednoro Gonaa

OCYILIECTBJISICTCS 110 MIPaBHIaM BEJCHHUSI IEIONPOU3BOICTBA.

13.2. B OuOimoTeke BEAyTCS U XPaHATCS:

— PErucTphl HAMBUIYAILHOTO U CYMMapHOTO y4eTa JOKYMEHTOB OUOIMOTEeYHOTO hOHa:

— perucTpaloHHble KHUTH;

— WHBEHTapHbIE KHUTH;

— KHUTY CyMMapHOIO y4eTa;

— YYETHBIN KaTaJor;

— Tomnorpauueckue onucy U KaTajiory,

— YKypHAaJI BBIAYU 3JIEKTPOHHBIX HOCUTEJIEH;

— KypHAJl PETUCTPALIMU MOJIb30BaTENIeH KOMITBIOTEPHOTO 3aJ1a;

— aKThl O CIIMCAHUU UCKIIIOYEHHBIX 00BEKTOB OMOIMOTeYHOro (hoHAa;

— y4eTHBIEC JOKYMEHTBI, MOATBEPKIA0IIUE TOCTYIIICHUE IOKYMEHTOB B

OoubmmoTeuHsbIi poH (HaKIa HBIC, aKTHI O PUEME, aKThI CIaYU-TIPUEMKH );

— aKThl O Pe3yJIbTaTax MPOBEACHUS MPOBEPKU HATUUUS JOKYMEHTOB OMOIMOTEUHOTIO

donma.

V. Ynpasienue.

1. OO1ee pyKOBOJCTBO J1€ATENBLHOCTBIO IKOJIBHOW OMOINOTEKH OCYIECTBISAET TUPEKTOP HIKOJIbI.
2. PyKOBOJACTBO IIKOJBbHOM OHONMMOTEKOM oOcCymiecTBisgeT OuOIMOTEeKapb, KOTOPBIM HeceT
OTBETCTBEHHOCTb B TpeE/eiax CBOCH KOMIETEHLMH Iepe] OOLIECTBOM M AUPEKTOPOM IIKOJIBI,
00y4aromuMHCs, UX POJUTENSAMHU (MHBIMU 3aKOHHBIMH TIPEACTaBUTEISAMM) 332 OpPraHU3aLUI0 U
pe3yabTaThl JEATENbHOCTH IIKOJIbHON OHOIMOTEKH B COOTBETCTBUH C (YHKIHMOHAIBHBIMU
0053aHHOCTSAIMHM,  NPEJYCMOTPEHHBIMH  KBaJH(DUKALMOHHBIMM  TpeOOBAHUSAMH,  TPYAOBBIM
JOTOBOPOM.
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3. bubnnoTtekapp Ha3HayaeTCs AUPEKTOPOM ILIKOJBI, MOXKET SBISATHCS WICHOM IEIaroru4yecKoro
KOJUICKTHBA U BXOJUTH B cocTaB negarorndeckoro copera MbOY Oxts6pbckas COLLL

4. bubnuorekapb pa3pabaTblBaeT W MPEACTABIACT AUPEKTOPY IIKOJBI Ha YTBEpXKICHHUE
CIIEYIOIINE JOKYMEHTHI:

a) MOJIOKEHHE O OMOIMOTEKE;

0) TUIAHOBO-OTYETHYIO JTOKYMEHTAIIHIO.

5. TpynoBble oTHOIIEHUS! PAOOTHUKOB IIKOJBHON OMOIMOTEKH M CPEAHEH IIKOJIBI PETyIHPYIOTCS
TPYIAOBBIM JOIOBOPOM, YCJIOBHUS KOTOPOTO HE€ JIOJDKHBI IPOTUBOPEUYUTH 3aKOHOAATEILCTBY
Poccuiickoit ®enepanuu o Tpyze.

VI. IIpaBa u o0si3aHHOCTH pa0OTHUKA OMO/INOTEKH

1. PaGoTHMKH MIKOJIbHOW OUOJIMOTEKN UMEIOT MPAaBo:

a) CaMOCTOSITEJIbHO BBIOMpaTh (HOPMBI, CPEACTBA U METOJbI OMOIUOTEHYHO-UHPOPMAITUOHHOTO
0o0CIy>)KMBaHUsI 00pa30BATEIHLHOTO M BOCIHUTATEILHOTO MPOIECCOB B COOTBETCTBUU C LIETISIMU U
3a/1ayaMu, YKa3aHHBIMH B Y cTaBe MIKOJIbI U [10J10KeHNN 0 MIKOJIBbHOM OMOIHOTEKE;

0) MpPOBOAWTH B YCTAHOBJICHHOM TMOpPsAKe (AaKyIbTaTUBHBIE 3aHATHUS, YPOKH U KPYXKKH
6ubIMoTeYHO-01OIMorpaduuecKux 3HaHUM 1 HHPOPMALIMOHHON KYJIbTYpHI;

B) PEKOMEHIOBATh UCTOUYHUKH KOMIUJICKTOBAHUSI MH(POPMAIIMOHHBIX PECYPCOB;

T') U3bIMaTh U PEATM30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHUU C MHCTPYKIMEH IO y4ETy
OoubmmoTeyHoro GpoHma;

) ONpenensiTh B COOTBETCTBUM C TMPABWIAMH TIOJIH30BAHUSA IITKOJIBHOW OMOIMOTEKOMH,
YTBEPKJICHHBIMH JTUPEKTOPOM IIKOJBI, U TIO COTJIACOBAHHUIO C POJTUTEIHCKAM KOMHTETOM WITH
MOTIEYUTEIIHCKAM COBETOM BHUIBI M Pa3MEPhl KOMIIEHCAIINHU yIllepOa, HAHECEHHOTO T0JIb30BaTEIISIMU
OUOINOTEKH;

€) UMEeTh KETOIHbII OTIMYCK B COOTBETCTBUU C JIOKATbHBIMU HOPMATUBHBIMU aKTaMU;

) OBITh TIPEICTABIICHHBIMU K Pa3IMYHBIM (JOpMaM MOOIIPEHUS;

3) y4acTBOBaTh B COOTBETCTBHM C 3aKOHOJATeIhCTBOM Poccuiickoit deneparuu B padote
OMOIMOTEYHBIX aCCOIMALIMIA NN COIO30B.

2. PaGoTHNKH 0MO/IHOTEK 00513aHbI:

a) 00eCleYnuTh I0JIb30BATENIIM BO3MOXKHOCTh pPabOThl ¢ WHGOPMAIMOHHBIMH pecypcaMu
OUOINOTEKH;

0) nHGOPMHUPOBATH TOJIL30BATENICH O BUIAX MPEAOCTABISIEMBIX OMOINOTEKON YCIyT;

B) 00€CIeUnTh HAYYHYIO OpraHu3anuio (JOHOB U KaTajoros.;

r) dopmupoBath (OHABI B COOTBETCTBHM C YTBEPXACHHBIMU (efepaibHbIMUA TEPEYHIMU
yUeOHBIX M3JIaHUi, 00pa3oBaTeIbHBIMH IPOTPAMMaMH IIKOJIbI, HHTEPECAMH, MOTPEOHOCTAMU U
3alpoCaMH BCEX MEPEYHCIICHHBIX BBIIIE KATETOPUH T0JIb30BaTEIICH;

1) COBEPIICHCTBOBaTh MH(MOpPMaMOHHO-OUOIHMOrpaduyeckoe M OMOMHOTEUHOE OOCTYyKMBaHHE
M0JIb30BATEIICH;

€) oOecreunBaTh COXPAHHOCTh HCIIOJIL30BAHMS HOCHTENCH WH(POpPMAIIMU, UX CHCTEMATHU3ALUIO,
pa3MelleHue U XpaHeHue,

) o0ecreurBaTh PSKUM pabOThI IIKOJIBHOW OMOJIMOTEKH;

3) OTYUTHIBATHCA B YCTAHOBJICHHOM MOPSIKE TEPea TUPEKTOPOM IITKOJIBI;

1) MOBBIIIATH KBATU(UKALIUIO.

VII. IIpaBa 1 00s13aHHOCTH IOJIb30BaTe el OM0JIMOTeKH
1. MMoan30BaTe/ i GUOJIMOTEKH UMEKOT MPABO:
— Ha 0OecIulaTHOE M0JIb30BaHHE OMOIMOTEUHO-MH(POPMALMOHHBIMU pecypcaMH OMOIMOTEKH
Ikonst (Yeras Lkomsr);
— MoJIyyaTh MOJIHYI0 HH(OpMAaIUIo 0 cocTaBe OubOInoTedHoro (oHaa, MHPOPMALUOHHBIX
pecypcax u IpefoCcTaBiIsIeMbIX OMOIMOTEKON yCIyrax;
— TM0JIb30BaThCsI CIIPABOYHO-OMOIHOTpaMUeCKUM armapaToM OMOIHOTEKH;
— MOJIy4aTh KOHCYJIBTAI[HOHHYIO [TOMOIIb B IOUCKE M BEIOOPE HCTOUHUKOB HUH(OPMAIIHH;



— IOJIy4aTh BO BPEMEHHOE IOJIb30BaHHME HAa a0OHEMEHTE M B YHMTAJBHOM 3ajie INeYaTHBIC
W3JIaHUA U IpYTHe UCTOYHUKU MH(POPMALINY;
— MPOJUIEBAThH CPOK IMOJI30BAHUS JOKYMEHTAMU;
— MoJIlyyaTh TeMmaThyeckue, (akrorpadpuyeckue, YTOUHsIOmUE u Oubiuorpaduyeckue
CIpaBKU Ha OCHOBE (poHAa OMOINOTEKH;

— Y4YacCTBOBATh B MEPOTIPHITHUSAX, TPOBOIUMBIX OHOIHOTEKOM;

— oOparmaThcst U pa3penieHus: KOH(OIMKTHON CUTYaIlMH K JUPEKTOPY IIKOJBI.
2. [oab30oBaTe/ M MIKOJILHOW OMOJIHOTEKH 00513aHbI:
a) coOI0IaTh MpaBUJIa MMOJIH30BAHMSI ITKOJIBHON OMOIMOTEKOI;
0) Oepe’KHO OTHOCHTHCS K IPOM3BEICHUIM Ie4YaTu (He BBIPHIBATH, HE 3arH0aTh CTPAHUIL, HE JIENIaTh
B KHHATaxX NOJYEPKUBAHMSA, IIOMETKH), HWHBIM JOKyMEHTaM Ha pa3JIMYHbIX HOCHUTEX,
000py/I0BaHUIO, THBEHTAPIO;
B) TIOJJICP)KUBATh TOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYNE OHOIHOTEKH,
PAacIIOIOKEHUS KApTOUYeK B KaTajiorax U KapToTeKax;
T') IOJIB30BATHCS IICHHBIMU M CIIPABOYHBIMU JOKYMEHTAMH TOJILKO B IIOMEIICHUN OMOIMOTEKH;
1) yOemuThCs TP MOJTYYEHHHM JIOKYMEHTOB B OTCYTCTBMM J1€(EKTOB, a IpU OOHApYyKEHHUU
npouHdopmupoBaTh 00 3TOM paboTHHKA OuOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApYXEHHbBIE
nedeKThl B CIAaBAEMbBIX JIOKYMEHTAX HECET MOCIICTHUIN MOJIH30BaTENb;
€) pacTHChIBaThCS B UUTATEIHCKOM (POpMyIsipe 3a KaXKIbIi TOJTY9YEeHHBIH TOKYMEHT (MCKITFOUCHHE:
obyuaroruecs 1-4 kimaccoB);
) BO3BpalIaTh TOKyMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;
3) 3aMeHSTh JOKYMEHTHI WIKOJIHHONH OMOMMOTEKHM B Ciydae WX YTpaThl WIA TOPYA WM
pPaBHOIIEHHBIMH, JIMOO KOMIIGHCHpPOBAaTh yIiepd B pa3Mepe, YCTAaHOBICHHOM IIpaBUIAMHU
IM0JIb30BAHMS IIIKOJIHLHOM OMOJIMOTEKOM;
1) TIOJTHOCTBIO PACCUMUTATHCS CO IIKOJBbHON OMOMMOTEKOW MO MCTEYCHHH CpoKa OOyYeHHs WIIH
paboTHI B IIKOJIE.
3. ITopsinok MoJib30BaHUS MIKOJLHO OMOJIMOTEKOM:
a) 3amuCh B IIKOJIBHYIO OHMONMMOTEKY OOYYaromIuxcsi MPOM3BOIUTCS IO CIIHCOYHOMY COCTaBY
KJlacca, MeJarornyeckux M UHbIX paOOTHUKOB LIKOJIBI - B UHAMBHUYaJbHOM IOPSJIKE, pOAUTENCH
(MHBIX 3aKOHHBIX MPEICTaBUTENCH) 00yUarOINXCs - MO MACIOPTY;
0) mepeperucTpalys nojab3oBaTenel MKOIbHOW OMOIHMOTEKH MTPOU3BOIUTCS €KEr0THO;
B) IOKyMEHTOM, MOJTBEP>KIAIOUIUM IPABO MOJIb30BAaHUS OMOIUOTEKOM, SBIISAETCS UHUTATEIbCKHUM
(opmysip;
I) uuTaTenbCKui popmynsap GukcupyeT naTy BBIJAYM II0JIB30BATENI0 JOKYMEHTOB U3 (poHAa
OMOIMOTEKHN U UX BO3BpAIEHUS B OMOJIMOTEKY.
4. Tlops/10K MOJIL30BAHUS A00HEMEHTOM:
a) TOJB30BaTEIM MMEIOT NPABO IMOJYYUTh HA JOM K3 MHOTOTOMHBIX H3JIaHUN He OoJiee IBYX
JOKYMEHTOB OJTHOBPEMEHHO;
0) MakcUMasbHbIe CPOKU MOJIB30BaHUS JOKYMEHTAMH:
- yueOHUKH, yueOHbIe mocoOus - ydeOHbI To;
- HaAy4HO-TIOMYJsipHAsi, TO3HaBaTeIbHAs, XyI0KECTBEHHAs IUuTeparypa - 14 aHeu;
- IepHOANYECKHE U3JaHNs, U3/IaHUs TOBBIIIEHHOTO CIpoca - 7 JTHeH;
B) IOJIb30BATENN MOTYT MPOJIUTH CPOK IOJIb30BaHHs JOKYMEHTaMM, €CIIU Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYI'HX MOJIb30BATENEH.
5. [Tops/10Kk M0/Ib30BAHUS YUTAIbHBIM 32J10M:
a) TOKYMEHTBI, IpeHa3HaYeHHbIE JUIs Pa0OThl B UNTAJILHOM 3aJle, Ha JIOM HE BbIJIAIOTCS;
0) SHIMKIJIONEINH, CIIPAaBOYHHUKH, PEIKHE, LIEHHbIE U MMEIOIIMECS B €IMHCTBEHHOM JK3EMILIpe
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 pabOTHI B UNTAILHOM 3aJI€;
6. [Topsiiok padoThI ¢ KOMIIBIOTEPOM, PACIIOJI0KEHHBIM B OHO/IHOTEKE:
a) paboTa C KOMIIBIOTEPOM YYaCTHHKOB 00pazoBaTeIbHOI0 Mpolecca MPOU3BOAUTCS 1O rpaduky,
YTBEP)KJICHHOMY JIUPEKTOPOM ILKOJIBI U B IPUCYTCTBUM COTPYAHUKA ONOINOTEKH;
0) paspemaercsi paboTa 3a OJHMM HEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJjiee JBYX UEJIOBEK
OJTHOBPEMEHHO;



B) paboTa C KOMIIBIOTEPOM MPOHM3BOJUTCS COTJIACHO YTBEP)KJICHHBIM CaHUTAPHO-TUTHEHUYECKUM
TpeOOBaAHUSM.

VIIl. Obecneyenne ycj0Bui JOCTYINHOCTH HIKOJIbHON 0M0INOTEKH 1JIsi MHBAJIU/I0B

1. JocTynHOCTh IIKOJFHOW OMOMMOTEKH [UIS WMHBAJIUIOB W JIMI C OTPAaHUYCHHBIMU
BO3MO’KHOCTSIMH 3/I0POBBS — M30UpaTeIbHast, YCIOBHAS (C TOTIOJHUTEIFHON TTOMOIIBIO).

2. bubmuorexa MBOY Oxkts0pbckas COILI ocymiecTiasieT HHGOPMAIMOHHOE, OMOIHOTEYHOE
U CHpaBOYHO-OMONMMOTpaduueckoe O0OCTy)KMBaHHWE BCEX YYaCTHHKOB 00pa30BaTEIbHOTO
mporecca, BKII0Yasi MHBAJIUIOB | JIUII C OTPAaHHYEHHBIMHA BO3MOKHOCTSIMH 3/I0POBBSL.

3. VHBanmzel U THIa ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMH 37I0POBBSI HEOOJIBIION MIIN CpeHEN
CTENEHU TSXKECTH MOTYT UCIOJb30BaTh pECypChl IIKOJBHONW OMOIMOTEKM Ha O0OLIUX
OCHOBAHHSIX.
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